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LInstructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP Stale
Council of Higher Education https://apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship cither physically or virtually.
2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

w

Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for lransportation to reach the
organization.

4. You should maintain punctuality in atlending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor atlached Lo the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned dutices.

9. You will be assigned a Faculty Guide (rom your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. 1dentify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are coxpected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future carcer
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes exp}essing thoughts and ideas cffectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in vour work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments,
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do vour work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary. .

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/cquipment you work with. N

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. o

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the inlernship programme, you are tl.m
ambassador of your College, and your bchavior during the internship
programme is of utmost importance. .

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family price and prestige of your College.
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An Internship Report on

981 Loglechens ,Doﬂgmpz( 5

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

R.5c (B7.0)

Under the Faculty Guideship of

D+ H. RamaSubba Rerlnlg

(Name of the Faculty Guide)

Department of

Zoclpay
)4

(Name of the College)

Submitted by:

Q\ S : H(\))mn‘\/nj_rhf’

(Name of the Student)

Reg.No: 2 8] 35%0,’»{—[01}3 ]

Department of
SN B Giovt.. D,pﬁxee (oll%w (koﬂ

(Name of the College)
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Student’s Declaration

I, S»Hgmm\\/nH'ﬁ a student of Iﬂ'_l'(’,ﬁn "S}JP

Program, Reg. No.9,0358a 1003 of the Department of;aalogﬁ_éi‘@-ﬁz-o

College do hereby declare that | have completed the mandatory internship
fromal - 09 to 30 - | in S%1 0y i (¢Name of

the intern organization) under the Faculty Guideship  of

M&@aﬁl&bﬂn&ﬁé‘c&gl\]ame of the Faculty Guide), Department of

Zooloay , Sv.R Golt Degree (ouagelkkL)
(Name of the College)

G ngﬂa\/aﬂ’l; 93| 12/2022

(Signature and Date)
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Certificate from Intern Organization

This is to certify that 5 H gmm/ﬂ-]:hf (Name of the intern)
Reg. No2:035%0 4lon3  of S\A3-(-D-C (Name of the

College) underwent internship in M&Mﬁﬁ%ﬁﬁﬁ_ (Name of the

Intern Organization) from 0| -0 -9029 to_30.-1p-202.2

The overall performance of the intern during his/her internship is found to be

0
Sn—)rl S ;[hrio)((()]_ (Satisfactory /Not Satisfactory).

Ll b

Authorized Signatory with Date and Seal
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Rﬁ.%(h%ﬁhﬁ_paﬂg_’[bml?u%itle of the Internship) under my

Official Certification

(Name of

This is to certify that S, Hcl}_malfa qu]

the student) Reg. NoQp3s @0 2)|00 3 has completed his/her Internship in
%(Name of the  Intern Organization) ~ on

o ]

supervision as a part of partial fulfillment of the requirement  for the

Degree of BS, 15 R-?-(‘,j in the Department of

SMB_@ﬂLDﬁgﬁcé_gﬂ(Name of the College).

This is accepted for evaluation.

A fob Lo

(Signatory with Date and Seal)

Endorsements

s Qg/(/

Faculty Guide

AR,

Head of the Department

R e

Principal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page execulive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in w 'hich the intern is placed.
erms of turnover, profits, market

THUOWE

Performance of the Organization in t
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activifies/Respo;zsibz'litics in the Intern Organization during Internslup,
whicl shall include - details of working conditions, weekly work schedule, equipnient used,
and tasks performed. This part could end by reflecting on what kind of skills the interi

acquired.
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ACTIVITY LOG FORTUE SECOND WEEK

Brief deseription of the daily
activity
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ACTIVITY LOG FOR THE FORTH WEEK

D‘;y Brief description of the daily Learning Outcome Pgi?l?glen- |
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have expevienced (i ferms of peaple interactions,
facilities available and maintenance, clarity of job roles, prolocols, procedures, Processes,
discipline, time managenent, harnonions ulunumlnps socialization, nuilual support and
teanwwork, notivation, space and ventilation, cfe.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of tine, weekly improvenient i
competencies, goal setting, decision making, performance analysis, elc.

SV C)_%}waoﬂ)bjjg TDE  odoy o
aManoge)’Ta,Q skills C,%Uoogwjoz/ E@WJUW} ’—\(\5&) g)@ol;{p
b 8 hdibod? 8 5 Byslene 8o
i Do heele  eocvh Hoi8 Al Sddood wd
5 SodSoransd -

WYY REO |
e Inlexns\rﬁp 53350 ,ﬂ)gcéagéz 008 %),s%@d
| R DJOTO Q@éﬂ(}éo 0/)\50@665%0 B0¢3 e d

Bp lomd dw - | '
23y copddn 2 8B aod S0 S84
Airtads-_egoll Yod lepmn o AmtmMomLy
J. = A - 9

X o0 Hdep B0 w00 sotd) S0, 0D&
= gwéﬁqéz@o B0l oo B)ERID

@

[ { §JTTTITTTTT 79797009

NHBONABNARHANANAHNDEEEHINALEOEETENNGE O

=3 e 638 :
S g@i&doﬂ 8550050,\;:{5\ (%5(37060 Do 050@%,% |3
B B8R, HBRR
22 s pnps e o ook Aandlddo 2503
=2 o) . dpind)Saedoclld oS 6312
T S 528 ol —B0d0mR0
=
= dy b0 S0 B LY dowme )
S ;:: (509)50@/‘3\) FroBM PR SR P 3 |soso
€= LD ﬁqdﬁgjﬂ)‘;&m |
€ =9
é“ =3 Page No: \
o



Describe how vou could improve your communication skills (o feri i
nurrovement o oral commuamcation, writlenr commnancation, conversitional alulities
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital techiologics releoant to your job role)
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Student Self Evaluation of the Short-Term Internship

’ .
Student Name: 6 H;{ mi CLVD%‘ Registration NoJ

Term of Internship: From: | —0Q 2032 % To: 2o -|0-2022

Date of Evaluation:
O ¢ B " % e § : ” §
rganization Name é& Address: cy| L/_;k Sl'er:’re F: g mec? -jaccod .
J g

Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
I Oral communication /
2 Written communication 4

—
3 Proactiveness I A

: v

4 Interaction ability with community I /
5 Positive Attitude I V&/
6 Self-confidence -

’/

-~

7 Ability to learn
5 Work Plan and organization I
9 Professionalism I

10 Creativity

11 Quality of work done

12  Time Management
13 Understanding the Community ]

19 19 19 12 19 12 1w 1w W \IJ LS N S T N A

14 Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

9~H§mvajdwi’

Date: Signature 6f the Student

Paf,;': No:



-

valuation by the Supervisor of the ntern Organization

<o o
| Student Name: Ej. HL’\\\L\\." (‘tU\l Registration N0 QRS ROUIO
i N ¥
f
- Term of Internship: Fromu | ~ “q L Tat 0= |0-7 02

Date of Evaluation:
-(;(Cl.(\:\"\( ,
C

. e R o o8 vehen ¢
' Organization Name & Addresst 51 L\v\l\%}m?l r { J'”

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

o

Please note that vour evaluation chall be done independent o the Student's selt-

(SN

» 1‘» Yy

AARNAN R s

nl
-
’d
[
re

R — ) : wEas I~ YRasak 3 "k
Ratine Scale: 1 s lowest and 2 1= Qrgiivst ran ‘
N

eatl ) 3 A 3
I Oral conununcation l 2 R A S
b N L gl
o Written conun unrcation | 4 RN | R
) 3 Jd A S
3 Proactivenes | 2 w 1/ :
, 1 b N &
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Internal Evaluation for Short Term laternship
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© earn o apprectate work and its finction towards the futuee.
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Lo Cevelop work habits and attitdes necessary tor job suecess,

revelop conumnut srpersonal and other critical skills e the
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(0 acquire addittonal shills rogquitred tor the world of work.
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The assossment 12 te be conducted tor 100 marks

The :::::::Z\'r ot :f\\i:ts asstgtied x4 Later the marks shall be converted into
srades and grade potnts to include finally o the SGUA and CGPA.
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Activity Log ts the record of the dav-to-day activities. The Activity Log is

assensed on an individual basis. thus allowing tor individual members within
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Srours to be assessed this wav, The assesstuent will take o consideration
]

the individual student's involvement w the assigned wortk,
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While evaluating the student’'s Activity Log. the following shall be
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2. The individual student’s ettort and commuttuent.

b, The omginality and quality of the work produced by the individual
student
¢ The student’s integration and co-operation with the work assigned,

d. The completeness of the Activity Log.

The 1'13:’::‘.‘...:‘ Evaluation shall include the tollowing components and based
on Weekly Reports and Qutcones Description

D&SCZ“Q:":LC:{ of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT
Name Of the Student: 5. ”1{’1'1 L‘\\{‘:‘I}nc
Programme of Study: Y
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University:
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S Oral Presentation 25
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